STEPS IN THE FORMATION OF A NEW CLUB
(Including Instructions for filling and send
Charter Application Forms)

1. National Representative / Association President provides an
Original Charter Application Form at Incoming Chairmen's
Institute.

District Chairman should take out colour photocopies of the
Original Charter Application Form on thick bond paper and

keepitinaseparatefile.

3. District Chairman sends few of the coloured photocopy of
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Wheel Club which will not survive.

® Incase a Rotary Club is keen on sponsoring an Inner Wheel
Club, 6 months should lapse from the date of the

formation of the Rotary Club to establish itself firmly
before it can sponsoran inner Wheel Club.

Approach the Rotary President of the clubs short listed
giving details about information of Inner Wheel, its
activities, its development and benefits of having Inner
Wheel Clubs.

Meet Rotary Anns asking them to work under Inner
Wheel banner, though they are helping in Rotary activities
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® District ESO (at times District Chairman) has to be very
persuasive.

If District ESO is convinced about the viability of the new club,
she requests the probable Club President to fix a meeting with

the ladies of the Club. She also informs District Chairman to
enable her to attend the meeting, if possible. District Chairman
and ESO should be present for joining the members of the new
club. It is called Formation / Inaugural Meeting held to decide
the Executive Committee and Club dues.

® The Charter President should be a strong and dynamic
members. Choose the leader wisely.

Whatever You Do, Do It Well
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® District ESO (at times District Chairman) has to be very

persuasive.

5. If District ESO is convinced about the viability of the new club,
she requests the probable Club President to fix a meeting with
the ladies of the Club. She also informs District Chairman to
enable her to attend the meeting, if possible. District Chairman

and ESO should be present for joining the members of the new
club. It is called Formation / Inaugural Meeting held to decide
the Executive Committee and Club dues.

® The Charter President should be a strong and dynamic
members. Choose the leader wisely.
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then after checking that everything is written correctly, then

complete the original form.

® Each Charter member's name and signature must be on
the forms.

® |n case there are more than 19 charter members (as only
19 Serial No. is there) then Xerox the last page and start
from 20, 21, ...

. Receive Sponsorship Letter from sponsoring club
(Rotary/Inner Wheel Club/district Executive) on their
letterhead.

. Getfromthe club Demand Draft (DD) in favour of District.

Whatever You Do, Do It Well
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then after checking that everything is written correctly,
then complete the original form.

Each Charter member's name and signature must be on

the forms.

® In case there are more than 19 charter members (as only
19 Serial No. is there) then Xerox the last page and start
from 20, 21, ...

Receive Sponsorship Letter from sponsoring club
(Rotary/Inner Wheel Club/district Executive) on their
letterhead.

. Getfrom the club Demand Draft (DD) in favour of District.
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10. District Treasurer, on receiving the DD and documents will
make a DD in the favour of “The Association of Inner Wheel
Clubs in India' payable as mentioned by Association Treasurer

as dues of Charter members fees (the District should also send
DD for full year or half year depending upon when the club was
formed).

Note: Dues of new club should always be sent by separate DD and
not with dues of other existing clubs received.

11. District Treasurer will then send to

a. Association Treasurer

® Acoveringletter

Whatever You Do, Do It Well
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INTERNATIONAL INNER WHEEL
- ASSOCIATION OFMEMBERSHIP FORM
INNER WHEEL CLUBS OF INDIA

MEMBERSHIP FORM

This form is to be completed by each new member of a club in
consultation with the Club Secretary and to be sent to the District
Secretary for Information and signature and then returned to the Club
Secretary for her files. If a member transfers to another club this form
should be sent to the Secretary of the new Club.

Name of the Inner Wheel Club
District No.
Date of Member joining the Club

What we think, we become
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BIO-DATA OF MEMBERS

Name of Member:

Address:

Phone No: Mobile No:
Name of Husband / Guardian:

Date of Birth :

Qualification :

Blood Group:

Date of Wedding :

No. of Children:

Whatever You Do, Do It Well
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important. The District Chairman must see that all the Clubs in the
District have paid their dues. This is what entitles them to a vote in
the District, Assn. and I.I.W. elections. Nominations must be very

carefully filled, after verifying that the Nominee fulfils all the
qualifications laid down. Along with the nomination, it is necessary
to send the consent of the nominee in writing. It is a must. It is the
responsibility of the Club, District, and Assn. to ensure that the
candidate has the mental and physical capacity to discharge the
duties of the office. The photograph which is necessary for higher
level of Assn. /I.I.W. Elections must be a recent one taken within 6
months.

The bio data of the candidate also needs attention. It is
necessary at all levels. But at the Club and District Level it can be on

Whatever You Do, Do It Well
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candidate has the mental and physical capacity to discharge the
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b. Nomination Formissentas perinstructions relating to:
® Filling up of nomination form — post applied for, bio-data,

photo, signatures, dates, etc.
Documents to be accompanied with the nomination form —
relevant minutes (minutes in which the resolution
regarding her nomination was passed, consent letter, etc.
Mode of sending nomination form —in official envelope by
ordinary post, speed post, courier, etc.

1. ELECTIONSAT CLUBLEVEL

The Elections take place for Executive Committee (other than
for IPP which a President after her tenure automatically
becomes) by Secret Ballot.

Whatever You Do, Do It Well
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Nomination Form s sent as per instructions relating to:

® Filling up of nomination form — post applied for, bio-data,
photo, signatures, dates, etc.

Documents to be accompanied with the nomination form—
relevant minutes (minutes in which the resolution
regarding her nomination was passed, consent letter, etc.
Mode of sending nomination form —in official envelope by
ordinary post, speed post, courier, etc.

ELECTIONS AT CLUB LEVEL

The Elections take place for Executive Committee (other than

for IPP which a President after her tenure automatically

becomes) by Secret Ballot.

Steps for Electios:
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(v) In the Election meeting the proposals received are read
out and if no objection is raised on eligibility of the candidate, then
the proposed members are duly elected. In case proposal of more
than one member for the same post/s is received then elections

take place through secret ballot. Each active member (including
Honoured Active) has one vote and in case votes are equal then
President has a casting vote. In case no proposal for a particular
post/s is received then election on floor too takes place for the
particular post/s.

SAMPLE OF PROPOSAL FORM OF CLUB ELECTIONS
(Not on Club Letterhead)
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(v) In the Election meeting the proposals received are read
out and if no objection is raised on eligibility of the
candidate, then the proposed members are duly elected.

In case proposal of more than one member for the same
post/sis received then elections take place through secret
ballot. Each active member (including Honoured Active)
has one vote and in case votes are equal then President
has a casting vote. In case no proposal for a particular
post/s is received then election on floor too takes place for
the particular post/s.

SAMPLE OF PROPOSAL FORM OF CLUB ELECTIONS
(Not on Club Letterhead)
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SAMPLE OF NOMINATION LETTER
INNER WHEEL DISTRICT 326
ELECTION FOR DISTRICT EXECUTIVE COMMITTEE FOR THE
YEAR 2021-22

Inner Wheel Club of is pleased to nominate its Member
asacandidate for the post of district of IW

District for Inner Wheel Year

Certified that this Resolution was adopted at the General Body

Meeting of our Club held on (Date) at (Venue)

For and behalf of Inner Wheel Club of

She has paid her Club dues fully for Inner Wheel Year

Whatever You Do, Do It Well
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Inner Wheel Club of is pleased to nominate its Member
as a candidate for the post of district of IW
District for Inner Wheel Year

Certified that this Resolution was adopted at the General Body
Meeting of our Club held on (Date) at (Venue)
Forand behalf of Inner Wheel Club of

She has paid her Club dues fully for Inner Wheel Year

President Signature Secretary's Signature
OFFICE HELD IN INNER WHEEL - PAST AND PRESENT

Posts at the Club level to be mentioned of President / Vice-
President/ Secretary / Treasurer /SO / Editor.

What we think, we become
s 1" July- 30"June *



be careful.

It is the duty of the District Chairman with the Executive to
guide the Clubs properly.

Association Elections are held by Postal Ballot.

The Association Secretary sends out the Ballot papers with the
Ballot Envelope to the Club President.

It is essential that the official Ballot paper should have been
signed by the Association President, Immediate Past
Association President and Association Vice President.

The Club decides at their Club Assembly and marks their choice
with an Xand the District number on the Envelope.

The flap of the Envelope has to be stamped with the rubber

Whatever You Do, Do It Well
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It is the duty of the District Chairman with the Executive to
guide the Clubs properly.

Association Elections are held by Postal Ballot.

The Association Secretary sends out the Ballot papers with the
Ballot Envelope to the Club President.

It is essential that the official Ballot paper should have been
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Association President and Association Vice President.

The Club decides at their Club Assembly and marks their choice
with an X and the District number on the Envelope.

The flap of the Envelope has to be stamped with the rubber
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SAMPLE OF DISTRICT BALLOT PAPER

Inner Wheel District
Theme

Date

For the Post of District |

___
___

Leadership is not about the next election, it is about the next generation.
- Simon Sinek

Whatever You Do, Do It Well
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INSTRUCTIONS FOR VOTING

Please read the following instructions before exercising your vote
Put only across 'X' beside your choice of candidate
Itis essential that the Official Ballot Paper should have been signed by

the Association President, Immediate Past Association President and
Association Vice President (2014-15).

Put only Ballot Paper in the Ballot Envelope provided by the
Association President. Please do not enclose any other
correspondence in the Ballot Envelope.

The Flap of the Envelope has to be stamped with the Rubber
Stamp of the Club. A Ballot sent in an Envelope without the Rubber
Stamp of the Club on the Flap will become invalid when it reaches the
Association Secretary.
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SAMPLE OF ASSOCIATION BALLOT ENVELOPE

BALLOT PAPER Stamp
Required

To
Ms
Association Secretary

TN

///

N\
or Whee
\m\(\“\‘ of
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VOTING PAPER FOR SAMPLE

International Inner Wheel . BALLOT.
Record your X in
VICE PRESIDENT this column.

|
T
qwsc ]
weo |
e [ ]
wer [
qwse [
L B

(C)
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VOTING PAPER FOR SAMPLE
International Inner Wheel lIW BALLOT

EDITOR Record your X in
this column.

I T
| Mrs. 8 [ 000000

IMPORTANT - INSTRUCTIONS FOR VOTING

Please puta (X) CROSS beside your choice of Editor. No other form of voting paper will be accepted.
More than one cross or any other mark will invalidate the voting paper.

This voting paper must be returned to the International Inner Wheel Headquarters by 31st March
2021, sealed in the special white envelope provided.

VOTING PAPER FOR SAMPLE
International Inner Wheel IIW BALLOT
BOARD DIRECTOR Record your X in

Whatever You Do, Do It Well
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