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VOTING DELEGATES

Note:

Only Active Members of Clubs can be Voting or Deputy/Proxy Voting

Delegates.

Active Membersincludes Honoured Active Members too.

Voting Delegates at Club Meetings

All Active and Honoured Active Members.

Voting Delegates at District Meetings

a. District Executive Committee Members

b. Clubs'Voting Delegates:

Number and Eligibility of Voting Delegates to District Committee:

(i) Clubs with 50 or less than 50 active members — 2 Voting Delegates:
Clubs President and Club Secretary are normally the voting
delegates when club has 2 voting delegates and in case they are not
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Note:

Only Active Members of Clubs can be Voting or Deputy/Proxy Voting
Delegates.

Active Membersincludes Honoured Active Members too.

Voting Delegates at Club Meetings

All Active and Honoured Active Members.

Voting Delegates at District Meetings

a. District Executive Committee Members

b. Clubs'Voting Delegates:

Number and Eligibility of Voting Delegates to District Committee:

(i) Clubs with 50 or less than 50 active members — 2 Voting Delegates:
Clubs President and Club Secretary are normally the voting
delegates when club has 2 voting delegates and in case they are not
able to attend the Conference then any other member couldbe the
Voting Delegates.

What we think, we become

s 1" July- 30"June




send as Proxy Voting
delegate on behalf of President/Secretary
(Name & Designation) at the District Elections
to be heldin the District Conference on 11thJanuary 2021 at Bhubaneswar.

Sign. of President Club Seal Sign. of Secretary
LETTER OF CONSENT

Letter of consent, | member
Club agree to act as proxy holder and vote in the
place of (Name & Designation).

(Signature of the Proxy holder)
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IIW REPRESENTATIVES AT THE UN

INTERNATIONAL INNER WHEEL IS AN NGO, INSERTED IN THE ECOSOC
ROSTER. ITHAS SEVERAL REPRESENTATIVES AT THE UN.

The representatives of Inner Wheel at the UN are coordinated every
year by the current International Vice President.

The original suggestion that [IW should apply to the United Nations for
consultative status came in 1970 from a Board

Members for the Philippines, Mrs Legarda.Two years later, the ECOSOC (
Economic and Social Council of the United Nations) confirmed the
admittance of Inner Wheel on the Roster of Organisation section.

Thanks to the availability of some members the representation and the
presence of IW became a real possibility.

Whatever You Do, Do It Well
* 1% July- 30" June "—






3. District Committee Meeting Minutes or at least important parts from
them must be read at the Club Meetings. Members should know, what is
goingoninthe District and take an active interestin it.

4. Interest in International Inner Wheel and Association Council

Matters:

® Takeanactiveinterestinthe above matters.

® Replyto correspondence regularly and promptly.

Nomination for District Offices:

® Thinkaboutitin Octoberand November.'

® Formsshould be sentintime.

Observe International Inner Wheel Day on 10th January, by some
form of special services.

Election Meetingin December.

. On receipt of Association, ballot papers, go through the bio data of
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11. Annual General Body Meeting must be held in June.

12. Directory forms to be sent by 30th March. For any kind of help
remind the District Chairman and the District Secretary, who are
always there to help you. Treat them as your Friends and do not
hesitate to approach them.

GUIDELINES FOR CLUB PRESIDENT

® The President presides over all the meetings, and is responsible
for the interests and well being of the Club.
She should be impartial in all matters, her aim to promote
Friendship and Service by personal contact with every Member
of the Club.

® The IIW Constitution and Handbook Association Bye-laws,
District Committee Rules, Guidelines for Clubs, District and
Association should be studied thoroughly and refer to them
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® Workinharmony with your Secretary, because itis she who takes
the burden of the work.
® Design yourself, to giving quite a bit of your time to Inner Wheel
work, during the year.

Be justinyour decisions.

Make sure of “unity” and “frankness” amongst fellow members.

Act immediately and see that each Member is doing her bit by
rendering some personal service.

Offer “hospitality” freely to the Inner Wheel Members from
other Districts.

All letters and correspondence from the Chairman, District
Correspondence and correspondence from Association
President, IIW Magazine and other literature should be read to
Members at the Meetings.
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the burden of the work.

Design yourself, to giving quite a bit of your time to Inner Wheel
work, during the year.
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Act immediately and see that each Member is doing her bit by
rendering some personal service.

Offer “hospitality” freely to the Inner Wheel Members from
other Districts.

All letters and correspondence from the Chairman, District
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agenda and send out notices for the regular Club Meetings and Executive
Committee Meetings to members, at least one week before the meeting.
This should be done in consultation with the President.

2. The Minutes of the regular Meetings and Executive Committee
Meetings have to be prepared by the Secretary in consultation with

the President, circulated among members, recorded in the Minutes
book and then to be read and confirmed in the next meeting. Two
separate Minute Books should be maintained. (i) A regular Meeting
Minute Book (ii)Executive Committee Meeting Minute Book. 3. The
Minutes of the General Body Meeting should be sent to the District
Chairman and District Secretary for their records.

Similarly two attendance Registers should be maintained for signing,
one for the regular meetings and another for the Executive
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agenda and send out notices for the regular Club Meetings and
Executive Committee Meetings to members, at least one week
before the meeting. This should be done in consultation with the
President.

2. The Minutes of the regular Meetings and Executive Committee
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book and then to be read and confirmed in the next meeting. Two
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Committee Meetings.

What we think, we become
s 1" July- 30"June *



10. ltisthe privilege of the Secretary to get acquainted with the activities

of other clubs through their Secretaries and thereby, create better

understanding between the clubsin the District.

11. The Secretary must extend help to newly formed clubs. On special
occasions, an effort should be made to invite other Club Officers as
well as District Officers and Rotarians to attend the occasion.

12. A General Register of members including their dates of joining and
offices held in Inner Wheel should be maintained and kept up-to-
date.

CLUB SECRETARY'S DIARY

JUuLy

® Planwith the President for the installation function.
Check Association Directory and District Directory for any mistakes in
the names and addresses of the office bearers and inform the District
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OCTOBER / NOVEMBER

® Ensure maximum attendance at District Rally by motivating the
Members.

Discuss with Members, plan and decide Club office bearers for the

incoming year and choose eligible candidates as nominees for the
District elections.

DECEMBER / JANUARY

® (Club Information Form will come to the Secretary. If this is not
received, inform the District Secretary at once.
Encourage Members to attend the District Conference.
In case of elections during the Conference, please see that the voting
delegates attend. If the voting delegate does not attend for some

reason, elect an official proxy in the Club and send a letter on the Club
Letterhead stating who the voting delegateis.
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Treasurer's post is very important as she is the custodian of funds.
Handling the money of the Club requires CART to carry out her work
through the year. The CART is - Concentration, Accountability,
Responsibility and Transparency - the watchwords to be adhered to, as
it is public funds. Complete and accurate knowledge and proper
understanding of Treasurer's work is utmost important for smooth
functioning. Perfect coordination and clarity will further build the image
of the Club and the District. Follow fiscal discipline - transparency of
accountsisa must.
ROLE OF TREASURER

Is main signatory of all transactions of the club..

Is the record keeper of all transactions of the club..

Is authority of collection of all receipts of the club..

Isauthority for incurring expenses as per sanctioned budget
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through the year. The CART is - Concentration, Accountability,
Responsibility and Transparency - the watchwords to be adhered
to, as it is public funds. Complete and accurate knowledge and

proper understanding of Treasurer's work is utmost important for
smooth functioning. Perfect coordination and clarity will further
build the image of the Club and the District. Follow fiscal discipline -
transparency of accounts is a must.

ROLE OF TREASURER

Is main signatory of all transactions of the club..

Is the record keeper of all transactions of the club..
Isauthority of collection of all receipts of the club..
Isauthority for incurring expenses as per sanctioned budget

What we think, we become
s 1" July- 30"June *



SOME DO'S AND DON'TS

Be Promptin replying, especially to aninvitation .

For Letter Head, Invitations, Banners make sure that the logo is correct and in Royal
blue colour for clubs and Light blue for Districts.

Club letter head should include IW logo, name of the Club, Inner Wheel District
number, Charter number, Theme of the year, Names of IIW President, Association
President, District Chairman and names & addresses of the Club Officers.

District letter head should include IW logo, IW District Number, Theme  of the year,
Names of [IW President, Association President, District Chairman and names &
addresses of the District Officers.

Whatever may be the colour of the Invitation and Banner, the IW logo must be in
blue.

Envelopes must have the name of the Club, IW District number. One RSVP Name and
Address where greetings OR undelivered letters can be sent back.

Each Invitation Card of the Club/ District must have One full RSVP name and
Address with pincode and telephone number for acknowledging the same.

Club Presidents Collar should be in Royal Blue and District Chairman's Collar in Light
blue.
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